STUDENT MARSHALS

Role
This role assists the Head Marshals to organize and lead the Student Processions into the Gym, during the
ceremony, and back to the courtyard at the conclusion of the ceremony.

Locations
» Gymnasium, Team Room #4 — check in with Volunteer Coordinator first and then Head Marshal
» ADM Sunshine Cafeteria (Sunroom) — to line up processions
» Gymnasium — during the ceremonies

Responsibilities
» Before Convocation
o Attend volunteer training on Zoom
o Attend in-person rehearsal in the Gym — Wednesday before Grad
» During Convocation
o Check in with the Volunteer Coordinator in Team Room #4, 60 minutes prior to ceremony and
pick up gown, lanyard and stole
o Meet with Head Marshals to get ceremony briefing information
o Supervise the creation and organization of Student processions by ensuring students are in line
and in the correct order
o Help manage flow of students onto the stage from their seats on the floor during the ceremony

During Ceremony:
= Stage — Position of Marshalls
=  One marshal will remain at the stage lining area, greet students and provide instructions to
students before they walk up to the stage-
= |nstruct students to pause for pictures on the footprints on the stage carpet-
= Ensure students hoods are still pinned neatly

Post Ceremony:
= Move to middle aisle, waiting until stage procession leaves
= Lead Student Procession out of Gym
= Stand midway between Gym and roadway to direct flow of procession
= Students should follow student marshals to courtyard area
= Return gown, lanyard and stole to Volunteer Coordinator

» After Convocation
o Give comments and recommendations to Head Marshal either by email or through the volunteer

experience survey that will be distributed

» Recommended attire
o As thisrole is often photographed, business casual attire is recommended under the gown.

Time Commitment: 2.5 hours per shift



